KAPIL KUMAR SHARMA

C/o Arvind Sharma 

New Poonam Sweets 42/10 Near of Pyare Lal Park

Basant Road (Maliwara Chowk) Ghaziabad 

Home: - +91-9990504262
Mobile: +91-9711969152
Email:  
Official   : 1- ksharma@cambridge.org

Personal: 2- kapilji12@yahoo.co.in
Seeking assignments as EDP /Logistics & Executive /Service with an organisation of repute in India

SYNOPSIS

· A keen planner, strategist & implementer with demonstrated abilities in managing entire Logistics operations in the publishing industry. 

· An effective communicator with excellent relationship building & interpersonal skills. Strong analytical, problem solving & organizational abilities. Possess a flexible & detail oriented attitude.

PROFESSIONAL EXPERIENCE

· I have worked with Honda Siel Cars India Ltd. Greater Noida as An EDP in the department of (Logistics).

Honda Siel Cars India Ltd. (Japanese MNC)



since Aug’07 to Dec’08
EDP (Logistics)

Aug.’07- to Dec.’08
 Honda Siel Cars India Ltd.

Materials Management:

· Maintain the R.G.P/N.R.G.P. record in HVEP (Honda Vehicle Entry Portal)

· Maintain ledger as per Excel & GPCS

· Making PRIS (Part Rejection Issuance Slip) of Rejected Material

· Making Rejection Report Per Day & Monthly

· Streamlining the system and procedures for effective inventory control for ensuring ready availability of materials to meet the production targets.

· Follow up with Vendors, Users & Buyers.

· Successfully handled manpower and trained the Casuals on positive way.

· Keep the Warehouse clean & hygienic As per 5-S

· Maintain Warehouse as per F.I.F.O. system.

· KD Punching & Receiving in GPCS (Global Production Control System)

· Local Part Punching & Receiving in HSCP (Honda Supplier Collaboration Portal) 

· Controlling of Pending Invoices & MRN 

· Maintain Min-Max level of Inventory.

· Currently Employed Cambridge University press India ltd. (New Delhi)  As a Service Executive 
Cambridge University Press India Pvt. Ltd. (UK MNC)

since Dec’08 to...Continue.

· Making the  Invoice & Approval in  (BDS)

· Settled the Stock for Inventory of  Book Titles as per BDS

· Making the Complimentary Copies to Different College’s Prof. & Scientist  
· Processing the Book Enquiry
· Order Dispatched 

· Making Customer Order Procurement Report to Import from UK & US, AUS Etc.

· Making Per Day Sales Report &  sales Register ( Credit Sale & Cash sale ) 

· Settled Return Books as per issued by (Approval & Invoice)

· Making Quotation Against Customer Required & Dispatched 
ACADEMIA

10th passed from U.P. Board, Allahabad in year 2003

12th Passed from U.P. Board, Allahabad in year 2005
 BA Passed from C.C.S University, Meerut in year 2008

 M. B. A. IVth Sem. Appearing from Punjab Technical University (Jalandhar) 2009 

Six Month Diploma in M.S office, (Excel, Word, PowerPoint,) FoxPro 2.6, Internet Other  From (Bulandshahar)

Six Month Training with C.A as an Accountant (Excel & Tally 4.5, 5.4) From  (Ghaziabad)

SPELIZATION 

Software: 


MS Office, (Word, Excel, PowerPoint, Internet)

Operating System: 


Windows- 98, 2000 XP & Vista

Training Exposure

Training



         5-S,






PERSONAL DETAILS

Date Of Birth: 

Oct, 28” 1988

Father’s Name:

Mr. Jugendra Sharma
Address: 


Vill- Bhunna Taga, Post- Rabupura, Distt-G.B.Nagar (U.P) Pin-203209

Marital Status:

Married

Sex


 
Male
Present CTC:


02.00 Lacks+ Incentive (Per annum)


Hobbies:                            Driving & Travelling  
Passport No:

--------------------

Declaration: I do here by declare that the information furnished above is true and correct to the best of my knowledge.            

Date:

Place:

  









KAPIL KUMAR SHARMA

